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Accessing helpful resources will make the grantsgegrocess easier. If you do not regularly
seek grants and are unaware of funders, try aajt of the following to help identify grantmakers
in your area.
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Sample Letter

08 . Proposal Format

+ % KEY:

[bold items in brackets] offers a
choice of one of two responses
(bold items in parenthesis)equires
that you substitute the text for the
(Date) appropriate reference

(Name)

(Funder Name)
(Street Address)
(City, ST Zipcode)

NOTE: always call to get the specific name of therson

Dear(Namey; receivina proposals — never write “Dear Sir/Madai

(Name of Facility) is pleased to present this proposal#(®,000)for the purchase of a
WhispeGLIDE® Glider Swing to thg¢Trustees/Board] of (Name of Funder) We present this
proposal because we believe [ieustees/Board share/$ our goal to provide high quality care
for older women and men, regardless of their bamkga or personal resources.

Older adults of limited means have restricted opgivhen they negassisted living/skilled
nursing services.](Name of Facility) remains dedicated to providing excellent caréhtome of
city/region) seniors, including those who are poor and at M&intaining the lowest possible
cost rates in a climate of increasing regulatioth eamplexity helps ensure that residents of
modest means can count upon us in their time af.riealso means we require the philanthropic
partnership of individuals and organizations tovmte amenities, such as tiiéhispeGLIDE
Swing, to enhance resident dignity and qualityifef |

Our goal is a physical environment that is as hdikesas possible. Among our current priorities
is to increase opportunities for residents, themify and friends, to enjoy the out-of-doors. We
propose, as funds are available, to improve oppii#s for walking, gardening and appropriate
outdoor seating. We make this request specifidalyaWhispeGLIDE Swing whichlhas two
benches and can accommodate several individualsarcaccommodate a person in a
wheelchair as well as one or two persons seated afench*].

We currently lack any equipment such as WisispeGLIDE Glider Swing that will enable
[frail/wheelchair bound*] residents to participate in a favorite outdoomvagtwith family
members and friends who are more mobile. WinsspeGLIDE Swing and the improved
outdoor environment will enable residents and guesenjoy a favorite outdoor activity together.

Naturally, we wish to ensure resident safety . Wheelchair-accessible swing allows for easy
entry and exit because the ramp is raised and emveith the gearbdx The swing design, as
well as its stainless steel, bronze and aluminumpaments assure that it is durable and has
smooth action. Twin lock-ups facilitate safety aigrientry and exit. With simplicity in mind, the
design of the lock-up receptacles provides a sdotegace. The swing is stable when the lock-
ups are deployed. The swing also features padloldshi- which will enable us to completely
secure the swing in an immovable state, when addsired.

* Use only if applying for a swing which accommodst a wheelchair.



(Name of Facility) currently servegnumber of residents/clients) We estimate no fewer than
(00%) of residents and their families will enjoy tiéhispeGLIDE Glider Swing.

It is the mission of(Name of Facility) that each of our residents will live in a dignifisetting
supporting their physical, mental and spiritual Iviagling with a variety of comfortable spaces and
activities both inside and outside the building. Mépe you will become our partner in enhancing
the physical environment for our residents by apimg this request of$0,000)for the purchase

of aWhispeGLIDE Glider Swing .

Should you have any questions or need additiohatrimation, please feel free to cétlame, title
at (000-000-0000).

Sincerely,

Name,
[Activity Director/Administrator/President/CEQO]

Enclosures: Program Budget
Annual Report — Year 200X
Audit — Year 200X
Board of Directors List — Year 200X
IRS Determination (501)(c)(3) Letter
WhispeGLIDE Product Literature

Note: If you intend to place your swing(s) indoonsgplace
references regarding “out-of-doors” with “outdoorrezironment”




Paragraph for insertion in a

full-length proposal

(format typically provided by funder)
KEY:

[bold items in brackets] offers a choice of one of two
responses

(bold items in parenthesis)equires that you substitutg
the text for the appropriate reference

Our goal is a physical environment that is as héikeeas possible. Among our current priorities
is to increase opportunities for residents, themify and friends, to enjoy the out-of-doors.

We propose, as funds are available, to improve ppidies for walking, gardening and
appropriate outdoor seating. We make this requestifically for awhispeGLIDE® Glider

Swing which[has two benches and can accommodate several indiuals / can accommodate
a person in a wheelchair as well as one or two penss seated on a bench?]

We currently lack any equipment such as WisispeGLIDE® Glider Swing that will enable
[frail/wheelchair bound*] residents to participate in a favorite outdooivagt with family
members and friends who are more mobile. WiespeGLIDE® Glider Swing and the improved
outdoor environment will enable all residents amelrtguests to enjoy a favorite outdoor activity
together.

Naturally, we wish to ensure resident safety. Theelchair-accessible swing allows for easy
entry and exit because the ramp is raised and emveith the gearbdx The swing design, as
well as its stainless steel, bronze and aluminumpaments assure that it is durable and has
smooth action. Twin lock-ups facilitate safety aigrientry and exit. With simplicity in mind, the
design of the lock-up receptacles provides a sdotegface. The swing is stable while the lock-
ups are deployed. The swing also features padloldshi- which will enable us to completely
secure the swing in an immovable state, when addsired.

*Use only if applying for a swing that accommodadesheelchair

Note: If you intend to place your swing(s) indoongplace
references regarding “out-of-doors” with “outdoorrevironment”
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Any pages of

may be copied for internal use only
Copyright © 2004 byWhispelGLIDE Swing Company
All Rights Reserved

WhispelGLIDE Swing Co.
10051 Kerry Ct. N.

Hugo, MN 55038
1-651-439-097%u 1-800-944-7737
Fax: 1-651-351-9661
www.whisperglide.com
eMail: swings@whisperglide.com

Making the World a Better Place to Live

WGC-504E



